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Restoring a Schedule 

How to Restore a Schedule 

If a student has left a school, the schedule will end with the enrollment end date.  If a student 

returns to a school within that same school year, and the school wishes to restore their schedule, 

the Restore option will place the student back into their previously scheduled courses, even if 

they have since been overloaded.   The Restore option is only to be used if the student is to be 

scheduled back into the same class (es) they were scheduled in before they left the school. 

 

1. Enter the student’s new enrollment and select the student’s Schedule tab. 
 
2. Enter the Effective Date.  This will be the student’s first day back in class. 

3. Select Restore. 

 

4. A pop-up message will appear. 

5. Select OK to continue.  There is no further Save button.  
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6.  Notice the student has been scheduled back into the same course/section they were in 

      before they left the building.  Select View Schedule (in the upper right-hand corner of the 

      Schedule tab) to exit.  Print the schedule if needed. 
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Below are examples of an Elementary student’s restored schedule and a Secondary student’s 

restored schedule: 

 

Elementary Student’s restored schedule 
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Secondary Student’s restored schedule 

  


